Privacy Policy for Job Applicants

Introduction

This Privacy Policy ("Policy") applies to the processing of personal data of job applicants
("Applicants™) by [Company Name] ("Company"). The Company is committed to protecting the
privacy of Applicants and ensuring that their personal data is processed in accordance with
applicable data protection laws, including the General Data Protection Regulation (EU) 2016/679
("GDPR").

Collection and Use of Personal Data

The Company collects personal data from Applicants in order to assess their suitability for
employment opportunities. This personal data may include:

Contact information (e.g., name, address, email address, phone number)
Educational background and qualifications

Work experience and skills

References

Other relevant information, such as professional memberships or certifications

The Company may also collect personal data from Applicants through third-party sources, such as
job boards or social media platforms.

Purpose of Processing
The Company processes personal data for the following purposes:

To assess Applicants' suitability for employment opportunities
To contact Applicants about job opportunities

To verify Applicants’ qualifications and credentials

To maintain records of Applicants' applications

To comply with legal and regulatory obligations

Legal Basis for Processing
The Company's legal basis for processing personal data of Applicants is as follows:

o Consent: Applicants may provide their consent to the processing of their personal data for
specific purposes, such as receiving marketing communications.

o Contract: The Company may process personal data of Applicants in order to fulfill its
obligations under an employment contract or job application process.

e Legitimate interests: The Company may process personal data of Applicants for its
legitimate interests, such as protecting its property or assets or improving its recruitment
practices.

Data Sharing

The Company may share personal data of Applicants with the following third parties:



« Service providers: The Company may share personal data with service providers that assist
the Company with its recruitment activities, such as background check providers or
applicant tracking systems.

o Governmental authorities: The Company may share personal data with governmental
authorities if required by law or in order to comply with a legal obligation.

Data Security

The Company takes appropriate technical and organizational measures to protect personal data from
unauthorized access, use, disclosure, alteration, or destruction. These measures include:

« Physical security measures, such as access controls and security cameras
o Technological security measures, such as encryption and firewalls
« Organizational security measures, such as data protection training for employees

Data Retention

The Company will retain personal data of Applicants for a period of [Number] years after the date
of application, unless otherwise required by law or for legitimate business purposes.

Applicants’ Rights
Applicants have the following rights in relation to their personal data:

e The right to access their personal data

e The right to rectify inaccurate personal data

e The right to erase their personal data

e The right to restrict the processing of their personal data

e The right to object to the processing of their personal data
e The right to data portability

Applicants can exercise their rights by contacting the Company's Data Protection Officer at [Email
Address].

Changes to this Policy

The Company may update this Policy from time to time. Applicants will be notified of any changes
to this Policy by email.

Contact Information

If you have any questions about this Policy, please contact the Company's Data Protection Officer
at [Email Address].

Additional Notes

« The Company may translate this Policy into other languages. In the event of any
inconsistency between the English version of this Policy and a translated version, the
English version shall prevail.

e This Policy is subject to change without notice.

e This Policy does not constitute an offer of employment.



